After you are logged
in on exchange.west-
law.com:

* For materials on Law
School Exchange, do a
search to add them to
Favorites (1)

* For materials not
already on Law School
Exchange, click the
UPLOAD button to
include them in
My Materials (2)

LAW SCHOOL EXCHANGE:

Distributing e-materials to your students

Distribute text documents, PDFs, and photos to your students via The West
Education Network® (TWEN®). Follow the instructions below to learn how.
Additionally, the instructions are available in a demo on lawschool.westlaw.com.

STEP1 JOIN LAW SCHOOL EXCHANGE™.
* Register your academic Westlaw® password on lawschool.westlaw.com
* Visit exchange.westlaw.com
* Join using your OnePass username and password
STEP2 MAKE MATERIALS AVAILABLE ON LAW SCHOOL EXCHANGE.
Materials you want to distribute via TWEN must be on Law School Exchange.
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STEP3 CHOOSE THE COURSE IN TWEN.
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STEP 4 SELECT MATERIALS FOR THE TWEN COURSE.
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To learn more and register for Law School Exchange and TWEN, go to lawschool.westlaw.com.

NEW! LAW STORIES SERIES TITLES NOW AVAILABLE
BY STORY ON LAW SCHOOL EXCHANGE.
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For an existing TWEN

course:

* Go to your Course Materials

* Click the Add button (1)

* From the pull-down menu,
choose Add from LSE (2)

For help creating a TWEN
course:

* Click the Help button at the
bottom of the TWEN page

When you click Add
from LSE, a Law School
Exchange page appears
automatically.

* Click My Material or
My Favorites to locate
materials (3)

* Select the materials you
want to add (4)

* (Click the Options checkbox
in the right column to
designate an item as required
for students (5)

Please note: Student purchases of
electronic content through TWEN provide
a 12-month license to use the content
online. The content cannot be downloaded,
and only single pages and notes can be
printed. If these materials are intended for
in-class use, Internet access is necessary

* Click the Submit button (6)

* Click the Close window

link (7)
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