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STEP 2

Click on Matters to see all your Client Matters. Select the Client that needs the form. If you don’t see your client, 

you can also search all matters in the search box. 

STEP 3 

Under the Tools section on the right-hand 

lower side, click on Doc & Form Builder 

Create New Form.

QUICK START GUIDE

STEP 1

Go to fi rmcentral.westlaw.com and sign in 

with your usual OnePass.
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STEP 5 

You will be transferred to Westlaw Doc & Form 

Builder. Enter the Client Matter associated with 

your client. 

STEP 6

Select your Jurisdiction or Topics to search for 

the correct form for your client.

STEP 7

If you have additional questions, Quick Start 

Videos are available in the lower left corner.

STEP 8

When you are in the form, select Build 

to begin drafting the document.

STEP 9

Select the client matter you are creating for 

or input a new client.
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STEP 10 

Answer the prompted questions to the best 

of your ability.

Find out more about how Thomson Reuters can help you prepare to go pro.

Visit firmcentral.westlaw.com

STEP 11

Once you have completed the document, 

you can download the completely 

assembled form.


