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STEP 2

Click on Matters and navigate to the 

Matter that you want to work with.

.

STEP 3 

From the relevant matter, click on 

Deadline Assistant.

QUICK START GUIDE

STEP 1

Go to fi rmcentral.westlaw.com and sign in 

with your usual OnePass.
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STEP 5

Select the rule set that you wish to use.

STEP 6

Use the Search feature to fi nd the event that you 

already have a date for. Deadline Assistant will 

use this date to calculate all other related dates.

STEP 7 

Select a date and time, if applicable, 

for the event.

STEP 4 

Click on New Event.
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STEP 9 

Click Save & Finish to publish the dates 

on your calendar.

STEP 8 

If necessary you can make customizations 

and edit the dates to the deadlines.

Find out more about how Thomson Reuters can help you prepare to go pro.

Visit firmcentral.westlaw.com

STEP 10

To review the dates in your calendar, 

simply click on the Calendar from the 

Matter page, or the Calendar from the 

Firm Central homepage.


