
FIRM CENTRAL®

TIME & BILLING FEATURE – ENTERING TIME

STEP 2

Click on the timer next to the orange play 

button in the upper right, and then click 

Add Details. 

QUICK START GUIDE

STEP 3 

Enter the amount of time to be captured. 

Select a Client and Matter to associate 

with the time entry. Enter a narrative to 

be seen on the invoice.

STEP 4 

Click the Submit Time button.
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STEP 1

Go to fi rmcentral.westlaw.com and sign in 

with your usual OnePass.


